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Payroll Action Form

[New Hire |
Name: Personal email:
[ Application []Reference one [] Reference two [] Transcripts/Diploma [1Registry certificate
L] Exempt [JNon-exempt Hours per week:
Job title: Location: [1School year []Summer []Year-round
Payrate: $ lyear $ fhour $ lweek Cost Center: - -
If program staff:
Registry preliminary qualification:
School-age qualifying coursework:
Qualifying experience:
[1Lead qualified  []Assistant qualified [ ]Entry level

Hiring grid levels:

/ /

Area of study:

Offer date:

Start date:

\Current Employee Update \

Name:

New Location:

New/Additional title:

New payrate: $

Effective date:

lyear $

Reason(s) for change:

[] Merit increase based on rating of

[1Base rate increase:

] Promotion

[JChange in program staff qualification:
School-age qualifying coursework:

Qualifying experience:

/hour $

%: Equation:

New number of hours per week:

/week New Cost Center: - -

Performance review date:

[JChange in number of hours []Seasonal change []Other:

to

[JLead qualified  [] Assistant qualified  []Entry level
Position Approval (3 signatures required):
Signature Title Date
Signature Title Date
Signature Title Date
Signature Title Date



	Text Field 113: 
	Check Box 105: Off
	Check Box 112: Off
	Check Box 106: Off
	Check Box 107: Off
	Check Box 108: Off
	Check Box 109: Off
	Check Box 118: Off
	Check Box 122: Off
	Check Box 120: Off
	Check Box 124: Off
	Check Box 119: Off
	Check Box 123: Off
	Check Box 121: Off
	Check Box 125: Off
	Check Box 126: Off
	Text Field 47: 
	Text Field 49: 
	Text Field 58: 
	Text Field 59: 
	Text Field 66: 
	Text Field 89: 
	Text Field 90: 
	Text Field 99: 
	Text Field 68: 
	Text Field 75: 
	Text Field 76: 
	Text Field 77: 
	Text Field 78: 
	Text Field 74: 
	Text Field 48: 
	Text Field 94: 
	Text Field 103: 
	Text Field 95: 
	Check Box 110: Off
	Check Box 111: Off
	Text Field 106: 
	Check Box 113: Off
	Check Box 114: Off
	Text Field 108: 
	Check Box 115: Off
	Check Box 116: Off
	Check Box 117: Off
	Text Field 109: 
	Text Field 110: 
	Text Field 111: 
	Text Field 112: 
	Text Field 1010: 
	Check Box 127: Off
	Text Field 114: 
	Text Field 115: 
	Text Field 116: 
	Text Field 1012: 
	Text Field 117: 
	Text Field 118: 
	Text Field 119: 
	Text Field 120: 
	Text Field 121: 
	Text Field 122: 
	Text Field 123: 
	Text Field 124: 
	Text Field 125: 
	Text Field 126: 
	Text Field 127: 
	Text Field 128: 
	Text Field 129: 
	Text Field 130: 
	Text Field 131: 
	Text Field 132: 
	Text Field 133: 
	Text Field 134: 
	Text Field 135: 
	Text Field 136: 
	Text Field 137: 
	Text Field 138: 
	Text Field 139: 
	Text Field 140: 
	Text Field 141: 
	Text Field 142: 
	Text Field 143: 
	Text Field 144: 


